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Submission of the application to the Committees on Research Ethics of Kaunas Faculty 

(confidential) 
 

1. Fill in the fields:  

1.1. Document was prepared by – indicate the lead researcher or the head of the team of 

researchers; 

1.2. Originator's unit;  

1.3. Title. 

2. Content of document – upload the files (if the application has attachments, you can submit 

them in a single file by classifying the application as "Document with attachments", or in separate 

files by classifying the application as "Document without attachments" and each attachment as 

"Attachment". 

 
3. Having filled them in, click Save. 
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4. In the document tab bar, click and select the document workflow by clicking the edit 

button  next to the relevant section. 

 
5. Indicate the signatories (Signing)  – indicate the lead researcher or the head of the team of 

researchers.  

6. The signed document project will be automatically registered and forwarded to the chair 

and the secretary of the Committee on Research Ethics of Kaunas Faculty for acquaintance.  

7. If there are related documents, link the prepared 

document project to them (e.g., if the application is submitted 

repeatedly, link the document project to the original 

application, etc.). (Link documents). In the table that opens, 

select the type of document you want to link to, and click 

Select. In the window that appears, search for documents as 

usual. In the resulting list, select the document and click Link 

selected.  

 


